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Resource Appendix XII

How to Do Screen Captures (PC)
1.) Start by opening the program “Paint”.  This program can be found under the start menu.  Click on “Start”, go up to “Programs”, over to “Accessories” then down to “Paint”.
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2.) Your next step will be opening the program that you wish to get a screen capture of (Internet Explorer, Netscape, etc.).  For this example we will be using Internet Explorer.  

Say, for example, that you’d like to show your students what the home page of the Library of Congress looks like from a computer with out Internet access.  Simply open your browser and go to www.loc.gov.  

3.) Once the page is open, simply hit the “Print Screen/SysRq” key (located on the top row of your keyboard, next to the F1-12 keys).  Then go back to the “Paint” program that is running in the background.

4.) When in “Paint” click on “Edit” then go down to “Paste”.  You will be prompted saying, “The image is larger than the bitmap. Would you like the bitmap enlarged?” Click “Yes” and you will see the screen that you wanted from your web browser.  
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5.) After importing the screenshot into “Paint”, click on “File”, then “Save As…”.  Select where you would like to save this image, then name it and you are finished!
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